Title: Senior Accountant
Supervisor: Vice President - Finance
Accounting

1) Daily

· Review operating bank account activity and reconcile daily.  

· Prepare JE summarizing daily cash activity and communicating to (parent company) Deposit Services the amount to transfer to/from operating account.

· Prepare file summarizing Moneygram check disbursements and send to parent company finance department so they may fund checks issued.

· Prepare JE for activity as listed above and send to parent company for recording in general ledger.

2) Monthly

· Responsible for most aspects of the monthly financial close.

· Prepare most balance sheet and income statement account analysis.  Most significant being partial charge offs, interest as principal, customer receivable and assets acquired.

· Assist with updating forecast. (June – December).

· Prepare sales tax filings.
· Responsible to review, communicate and clear transactions posted to balance sheet.
3) Annual

· Assist in documentation, monitoring, improving and updating the internal control structure.
· Assist in collecting, documenting and preparing annual tax returns.
· Assist with preparation of annual budget, modeling and forecasting template.
Portfolio Reporting/Management

1) As needed basis
· Assist with business analysis requests, i.e. distributor and third party referral performance, static pool analysis, goodwill analysis, interest rate segmentation - maturity and cash flow foresegment asset quality reports.

2) Weekly

· Prepare backlog report.

3) Monthly

· Prepare portfolio reports including by state, industry, risk rating, etc.

Other

· Train and mentor both Staff Accountant positions.
· Develop understanding of key VP Finance responsibilities, e.g. watch list, review of loan management system control reports.’
Qualifications
Bachelor’s or higher degree in Accounting; Strong understanding of accounting theory;  Strong knowledge of all accounting functions and related internal

controls, including accounts receivable, accounts payable, fixed assets

Good knowledge of US GAAP and willingness to research and resolve accounting

application; Strong analytical skills; Auditing skills, with the ability to research and reconcile difficult accounts; 1-4 years high volume Accounting Experience;

Excellent written, verbal, communication, and interpersonal skills with a customer

service focus; Microsoft Excel experience a must; Detail oriented and organized in work; Ability to meet assigned deadlines; Ability to work cooperatively and collaboratively with all levels of the organization, proactive and works independently and collaboratively; Flexible and enthusiastic;
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